
 

 
   

 
     

 
   

 
  

   
   
 

 
 

 
 

 
 

  

DEPARTMENT OF HEALTH & HUMAN SERVICES Public Health Service 

National Institutes of Health 
Bethesda, Maryland 20892 

Date: July 1, 2005 

To: Addressees 

From: Director, Office of Federal Advisory Committee Policy, OD, NIH 

Subject: OFACP Policy Announcement 2005-02: Policy and Procedures for Submission of 
Reports from Discretionary Advisory Committees that Advise the Secretary, 
Department of Health and Human Services (HHS) 

Background: NIH staff work collaboratively with HHS staff to manage the operations and 
activities of Federal advisory committees that advise the Secretary, Department of Health and 
Human Services (Secretary). Non-statutory Federal advisory committees, e.g., committees 
established without specific legislation, that make recommendations directly to the Secretary 
may issue reports that require review or approval by the Secretary or a designee prior to 
dissemination to the public. NIH and the Office of the Secretary (OS) developed standard 
procedures for submission of committee reports to the Secretary that will allow HHS staff 
sufficient time to review them as well as make these reports available to the public in a uniform 
time frame. 

Policy Statement: NIH non-statutory Federal advisory committees that advise or make 
recommendations directly to the Secretary must submit their reports first to the NIH Executive 
Secretariat for distribution among NIH officials. Once NIH officials have completed their 
reviews, reports will be submitted to the HHS Executive Secretariat for circulation among 
appropriate HHS officials. Committee reports may be made available to the public after the 
Secretary’s (or a designee’s) review or 30 days after submission of the report to the HHS 
Executive Secretariat if no further feedback is received. 

Discussion: Non-statutory Federal advisory committees that make recommendations directly to 
the Secretary may issue reports. Section 10(b) of the Federal Advisory Committee Act (FACA) 
requires that all reports and/or recommendations issued by Federal advisory committees be made 
available to the public. 

NIH and OS have now identified specific procedures for the submission of reports to the 
Secretary and circulation to HHS staff for review. These procedures will allow sufficient time 
for HHS staff to evaluate committee reports, and identify any issues that may need clarification 
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or further review. In addition, these new procedures will eliminate the need for NIH staff to 
periodically contact HHS staff for the status of reports. All further inquiries related to status 
updates will be directed to NIH’s Executive Secretariat. 

Special Note: Reports of a scientific nature may meet the peer review requirements identified in 
the Office of Management and Budget’s (OMB’s) Final Information Quality Bulletin for Peer 
Review (http://whitehouse.gov/obm/inforeg/peer2004/peer_bulletin.pdf). If required, peer 
review must be completed before reports are submitted to the NIH Executive Secretariat for 
review by NIH officials. The NIH Office of Science Policy and Planning 
(http://ospp.od.nih.gov/infoquality/intranet/) has overall responsibility for implementing NIH 
Information Quality Guidelines and the Bulletin. The appropriate IC or OD Office Point-of-
Contact will have additional information on specific procedures to follow. Public requests for 
reports that have not been cleared by the Secretary should be marked “Draft, Not for 
Distribution” with a disclaimer that HHS has not approved the contents of this report. Final 
reports will be made available on the IC or OD website once appropriate review and clearances 
have been received. 

Procedures for Submitting a Report or Recommendation to the Secretary: 

< The committee’s Executive Secretary submits the completed report to the NIH 
Executive Secretariat for distribution to appropriate NIH officials. 

< NIH Executive Secretariat submits the report to the HHS Executive Secretariat when 
the NIH review is completed. 

< NIH Executive Secretariat contacts the HHS Executive Secretariat to determine their 
exact receipt date, and informs NIH staff managing the advisory committee. 

< HHS Executive Secretariat disseminates the report to appropriate HHS staff. 

< The committee’s Executive Secretary may make the report available to the public 
thirty calendar days after receipt by the HHS Executive Secretariat, or sooner if an 
immediate response is provided. 

Issues or questions related to this policy should be referred to the Office of Federal Advisory 
Committee Policy, OD, NIH (301) 496-2123. 

/s/ 
LaVerne Stringfield 

http://ospp.od.nih.gov/infoquality/intranet
http://whitehouse.gov/obm/inforeg/peer2004/peer_bulletin.pdf
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Addressees: IC Directors 
EPMC Members 
Executive Secretaries/Directors 
CMOC Members & Liaisons 
Director, Executive Secretariat 

cc: Dr. Zerhouni 
Dr. Kington 
Dr. Ruiz Bravo 
OD Senior Staff 


